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1. O6mme nosoxkeHns

1.1. Hacrosimee ITonoxeunue o NOPSAKE YHUYTOXKEHUSA NEPCOHAIBHBIX
AanHeIX B «l'ocynmapcTBenHOM 6r0mKeTHOM YYPEXACHHH OOMOJHUTENBHOIO
obpazoBanms Husxeropouckoii o6mactu «ILlenTp NICHXOJIOrO-TIEAaroru4ecKoi,
MEIMIMHCKON ¥ COLMAIBLHON nomomy» (manee - Ilentp)» (nanee —
Ilonoxenue) ycranaBmusaer [EpUOIUIHOCTE M CHOCOGBI  YHHYTOKEHHS
HOCHTENIeH, COMNEpXKAIIUX MEePCOHANBHBIE NAHHEIE CyOBEKTOB MepCOHANBHBIX
JaHHBIX.

1.2. Teneto macrosmero IlonmoxeHHs sBisercs obecrieueHre 3armUTHI
paB ¥ CBOOOA 06yJaromuxcs 1 paGoTHAKOB Ip4 00paboTKe UX MepCOHANBHBIX
A@HHBIX B «I'0CYynapcTBEHHOM GIOIKETHOM YUpexaeHHH JAOTIOJIHATENNBHOTO
obpasosanmst Hukeropozckoit obmacru «LlenTp ncuxonoro-meaaroruueckoi,
MEJIMIMHCKON M COLHAIBHON TTOMOLLE» (I'BY IO HO LITITIMCIY).

1.3. OcHOBHbIE mOHSTHSI, Hcnonb3yemele B [Tonoxenun:

- CYOBEKT MEePCOHANBHBIX JAHHBIX — paboTHUK W (WIM) HHOE NHILO, K
KOTOPOMY OTHOCSTCSI COOTBETCTBYIOIIHE IEPCOHANBHEIE IAHHBIE;

- pabOTHUK — pHU3UUECKOE JIUTIO, BCTYNUBIIEE B TPYAOBEIE OTHOLIEHHSI C
ObmectBom;

- TICPCOHANBHEIC JaHHbIE — WHOOPMALHS, COXpAaHCHHAs B IJHOGOM
(opmare, oTHOCsIascs OIpPENCICHHOMY MM OINpeNelisieMOMy Ha
OCHOBaHWH  TaKOd  wmHbOpManuu usmaeckoMy  nmmy (cybmexty
TIEPCOHANBHBIX JAHHBIX), KOTOpas cama Mo ceGe WM B COYESTAHMUH © Opyrou
HHQOpManuell, uMmerolnelcs B Llentpe, mo3Bomser HICHTUDULUPOBATE
JIMYHOCTB CyGEKTA EPCOHATBHBIX JaHHBIX;

- 00paboTKa NEepPCOHANBHBIX NAHHBIX ~— JACUCTBHA (omepamum) ¢
TICPCOHATIBHBIMU IaHHBIMH, BKMOYas c6Op, CHCTEMATH3AIMIO, HaKOIUIEHHE,
XpaHeHue, yrouHeHuwe (o6GHOBIeHHe, U3MEHEHHE),  HCIOJIb30BAHHE,
pacmpocipaneHue (B ToM 9HCIe repemaqy), obesnuuuBanne, GIOKMpoBaHye,
YHUYTOXEHUE NEPCOHANIBHBIX JaHHBIX;

" YHUHYTOXKCHUE IEPCOHANBHBIX NAaHHBIX — JeHCTBHS, B pesynbTarte
KOTOPBIX HEBO3MOXHO BOCCTAHOBUTEH COZEPXAHHE IEPCOHATHHEIX JIaHHEBIX B
MH()OPMAMOHHON  cHcTeMe [IEPCOHANLHBIX JAHHBIX HIIM B Ppe3yJIbTare
KOTOPBIX YHUYTONKAIOTCS MATEPUATbHEIE HOCUTENH [IEPCOHANBHEIX JAHHBIX;

- HOCHTEIM TMepCOHANBHEIX JAHHBIX — KaK 3JeKTPOHHEIE (muckeTEl,
KOMIAKT-TNCKH, JICHTBI, (Iell- HAKOIMTENH ¥ Ap.), TaKk W HE3IEKTPOHHbBIE
(BymaskHBIe) HOCHTENM ePCOHANTBHBIX JAHHBIX.,

1.4. Hacrosimee IMonoxenue paspaGotano Ha ocHoBe DenepanbHOro
3aKkoHa oT 27.07.2006 Ne 149-®d3 «O6 HH(pOpMaLny, MH(QOPMALIMOHHEIX
TCXHOIOTUAX U O 3aummTe HHpopManun», PefeparbHOro 3akona ot 27.07.2006
Ne 152-@3 «O mepcoHansHBIX maHHBIX W APYTUX HOPMATHBHBIX NPaBOBBIX
aKTOB.



2. llpaBuiia yHHYTOXEHHUS HOCHTeJIeid,
COePIKALUMX EPCOHAILHBIC AAHHbIE

2.1. YuwuroxeHue HOCHTENEH, COJACPIKAIINX II€PCOHAJIBHBIE JAHHBIE

CYOBEKTOB TEPCOHANBHBIX JAHHBIX, IOJLKHO COOTBETCTBOBAaTh CIIEAYIOIAM
IIpaBUJIaM:

-OBITH KOH(MUAECHIHAIBHBIM, HCKIIOYAs BO3MOXKHOCTBL IOCIIEAYIOLIETro
BOCCTaHOBJICHUS,

-0)OPMIIATECS IOPUIHYECKH, B HaCTHOCTH, AKTOM 00 YHHYTOXCHHHU
TIEPCOHAIBHBIX IaHHBIX M BBITPY3KOM U3 XypHaia perucIpanuy coOBITHH B
MH(OPMAIMOHHOM CHCTEME NIEPCOHATBHBIX TaHHEIX Lentpa;

“YHUATOXKEHHE NOJDKHO KacaThCs TONBKO TeX HOCHTENEH, conepKalux
TICPCOHATBHBIC  IAHHBIE CYOBEKTOB IEPCOHANLHBIX  JAHHBIX, KOTOpBIE
HOMUIC)KAT YHHYTOXKEHHIO B CBS3M C HMCTEUCHHEM CpOKa XpaHEHWs,
AOCTIDKCHHEM lenu 00paboTKH yKa3saHHBEIX TIGPCOHANBHBIX NAHHBIX GO
YTpaToli HeoOXOMMMOCTH B MX JOCTHXKEHHH, He JOITyCKasl ClIy4aitHOro wuiau
IPEAHAMEPEHHOIO YHUYTOKEHHS aKTYAIbHBIX HOCHTEEI.

3. lopsigok yHHYTOXKEHHS HOCHTEEI, COepiKalIHX NePCOHaJIbHbIe
XaHHbIE

3.1. IlepconanbHbie naHHbIe CyGHEKTOR IIEPCOHANBHBIX JAHHBIX XPAHSTCS
HC JOJbIIe, HeM JTOro TpeGyroT Hemd uxX o6paGOTKH, M TIOmeKar
YHUUTOMEHHIO 10 UCTECYCHHH CPOKa XPaHEHUsl, IOCTHKEHUN IeTel ob6paboTku
WK B CITyHae yTPaThl HEOOXOAUMOCTH B UX JOCTHKEHUH.

3.2. Hocwurenn, -conmepxarue IICpCOHANBHBIE IaHHBIE CYOBEKTOB
TICPCOHANBHBIX AHHBIX, YHUYTOXKAIOTCS B CHEIMANBHO OTBEICHHOM JUISL 3TUX
nenel IOMEIIEHHH KOMHCCHEH 1o YHUYTOXKEHHIO MEePCOHAIBHBIX JaHHBIX,
YTBEPKICHHOM NpUKa3oM aupekropa ObiecTsa (manee — Komuccus).

3.3. Hocwurenu, copepxamue [IEPCOHANBHbIE JIaHHBIE CYOBHEKTOB
NICPCOHATIBHBIX ~ HAaHHBIX, YHWYTOXAalOTCE Komuccuedi B CpPOK, He
npessnmaromuii 30 queif ¢ Jatsl JOCTHKEHUS Helieil 00paboTKH MEPCOHANBHBIX
A2HHBIX MO0 yTpaThl HEOGXOAMMOCTH B HX AOCTHXKEHUH, a TaKXKe B Ciydae,
€CJIA UCTEK CPOK UX XPaHEHHUS.

3.4. Komuccus npoussoauT ot6op OyMaXHBIX HOCHTENel TTepCOHATBHBIX
AGHHBIX, TOMNEKAUMX YHUYTONKEHUIO, C YKA3aHHEM OCHOBaHMM  IUIs
YHUYTOXKEHUSI.

3.5. Ha Bce 0TOGpaHHbBIe K YHHYTOXKEHHUIO AOKYMEHTBI COCTABJIAETCH AKT
O BBINCICHUU NOKYMEHTOB, COJEPKAIIUX NEPCOHANBHEIE IaHHbIE CyOBEeKTOR
IIEPCOHANIBHBIX NAHHBIX, K YHUUTOXXEHHIO.




3.6. B akrax o Bhimenenuu AOKYMEHTOB, COIEPKALIUX MEPCOHATBHEIE
AaHHbIe CyOBEKTOB NEPCOHANBHEIX NAHHBIX, K YHHUTOXEHHUIO UCTIPABICHHUS HE
JIOITyCKarOTCH.

3.7. Komuccus npopepsier Hajimume Beex JOKYMEHTOB, BKJIIOYEHHEIX B
aKT O BBIZICJICHAY HOCHUTENIeH, COMEPIKAINUX MEPCOHATILHBIE TAHHBIE CcyOBeKTOB
NICPCOHAIBHBIX JAHHBIX, K YHUYTOXKEHUIO.

3.8. ITo okoHuaHMHU CBEPKH aKT O BBIICICHNH JOKYMEHTOB, COAEPIKAIIIX
[EPCOHANIBHBIE NaHHbIE CyOBEKTOB MEPCOHANBHBIX JaHHBIX, K YHUUYTOKEHUIO
MOANKCEIBACTCI BCEMH YjieHaMu KOMHCCHH W YTBEPIKAAETCS UPEKTOPOM
LlenTpa.

3.9. Hocuremn, conepxamue IIEPCOHANBHBIE  JIaHHBIE CYyGBHEKTOB
[IEPCOHATBHBIX NAHHBIX, OTOOPaHHBIE ISl YHHUTOXEHHS U BKIIIOYCHHEIE B aKT,
nocie nposepku ux Komuccueit nepeparores OTBETCTBEHHOMY 328 YHHYTOKECHHE
AOKYMEHTOB B IIOMELIECHUE OBILETo OTEIA.

3.10. Yuumuroxenue Hocmreneii, COJCPIKAINMX IIEPCOHANIBHBIE [AHHBIE
CYOBEKTOB MEPCOHANBHBIX JAHHBIX, POU3BOMHTCS TIOCHE YTBEPKICHUS aKTa B
IIpUCYTCTBHM  BCeX wieHoB Komuccuu, Koropbie HecyT HIEPCOHANBHYTO
OTBETCTBEHHOCTS 32 IPABUIILHOCTD U TIOJHOTY YHHYTOXKEHMUS [IePEUHCIEHHBIX B
aKTe HOCUTEJIEH.

3.11. YHHYTOXEHHE IEPCOHANBHBIX JaHHBIX, €CIIH 3TO JOITYyCKaeTCs
MATCPUAILHEIM HOCHTENIEM, MOXET POM3BOAUTECS CIIOCOGOM, MCKITIOYAIOIIIM
AallbHEHIIyIo  06paboTKy STHX MepCOHANBHBIX JAHHBIX C COXpaHEHHEM
BO3MOXHOCTH 00pabOTKH MHEIX JAHHBIX, 3a(MKCHPOBAHHBIX Ha MaTepUaIbHOM
HocHTeIe (yaleHue, BEIMapbIBaHHUE).

3.12. YHuuToXeHUe HOCHTeJIeH, COIepiKaluX MepCOHAILHEIE JlaHHEBIE,
OCYIIECTBIIACTCS B ClE/YIOLIEM MOPSIKE:

- YHUYTOXKCHHE NIEPCOHANBHBIX JAHHBIX, COJEPKAIIMXCS Ha GYMayKHBIX
HOCHUTEIIAX, OCYIIECTBIAETCA IIyTEM M3MENbYEHMS Ha MeJKHe YacTH,
HCKIIOYAIOIIHNE BO3MOKHOCTE MOC/IEAYIOUIEr0 BOCCTAHOBIEH S HH(pOPMAIHH.
M3sMenb4enne oCyLIecTBISETCS ¢ MCMONB30BAHAEM mpenepa (YHUYTOKHTENS
AOKYMEHTOB), ~YCTAHOBIGHHOIO B IOMELIEHHH OTICNHA Kazipos, mubo
AOKYMEHTBI TI€pE/laloTCA Ha MepepaboTKy (yTUIH3AIHIO) OpraHu3alIlusaM,
COGHPAIONINM BTOPCHIPhE (ITYHKTEI IIpueMa MaKyJIaTyphl);

- YHUYTOXCHHE INEPCOHANBHBIX  JaHHBIX, COAEPKALIMXCS Ha
MalllMHOIHTACMBIX  HOCHTENAX, OCYIIECTBISETCS ITyTeM HAHECEHHS WM
HEYCTPaHUMOTO (U3UYECKOrO IOBPENICHNS, HCKIIOUAIONIEr0 BO3MOKHOCTE
MX HCIHOJB30BAHMS, a TaKke BOCCTAHOBJNICHWsS NaHHBIX. BhleykazaHHoe
AOCTUTaeTCs TMyTeM AeOPMHUPOBAHWS, HADYIICHHS €IMHON LEeTOCTHOCTH
HOCHTENS,



- TOMNeXAUC yHHITOKCHUIO (alilbl ¢ NEepCOHANBHBIMYU JAHHBIMH
CYyOBEKTOB NEpPCOHATBHBIX JAHHBIX, PacloNiOKeHHBIE Ha JKECTKOM JIHCKE,
YOAIAIOTCA  CPEACTBAMM  ONEPALMOHHOM  CHCTEMEI KOMIIBIOTEpa ¢
TIIOCNIEYIOIIMM «OUHILEHHEM KOP3HUHEI»:

- B ClIyHdae NOMyCTMMOCTH MOBTOPHOIO MCIIONB30BaHUsS HocuTens CD-
RW, DVD-RW npumensercs NpOrpaMMHOE  ylialieHne («3aTHpaHue»)
COAEPXHUMOro QuCKa IMyTeM ero hopMaTHPOBAHHS C [IOCENYIOIEH 3aIliChio
HOBOY MH(OpMaIUK Ha JaHHEIA HOCHTED.

4. Tlopsinox cnaun MaKyJaaTypsbi

4.1. JIokyMeHTHI 1O UCTeueHUM CpOKa XpaHEHMs, NOCTWKECHUU Melei
00paboTku UM B Clly4ae yTpaTel HEOOXOAMMOCTH B HX HOCTHIKEHHH MOJJIEKAT
YHUITOXCHHIO IIyTEM CIa9i OPraHH3aLUsIM, COGHPAOLIIM BTOPCBIPbE (ITYHKTHL
IIpueMa MakyJaTypsl).

4.2. BolieneHHBIE TOKyMEHTHI IO aKTy O BBIIEIEHWH IOKYMEHTOB,
COACPNAIIMUX NEPCOHANBHBIE JAHHBIE CYOBEKTOB MEPCOHANBHEIX JaHHBIX, K
YHUMTONEHHUIO [IEPEAIOTCS K YHUYTOKEHHUIO B YIAaKOBAHHOM BHJE.

4.3. JIoKyMeHTSI, moiexarye BEIBO3Y, HE TOJDKHBI CONIEpKaTh GyMary u
KapTOH, HE MpUronHble Iisl nepepaGoTkyu; Gymary u KapTOH, MOKPHIThIE
HOHSTUIEHOM ¥ IPYTMMH TOIAMEPHBIME [UICHKAMH; MaTepual, BBIJISIISTFOILMIA
AZIOBUTHIE M TOKCHYHBIE BEILECTBA.

4.4. lokyMeHTBI, TOMICHKAIINE BBIBO3Y, HE OKHEI COAEPKATh:

- TpAIIbE, BEPEBKY, IITIAraT U3 JIyOsIHEIX BOJIOKOH IOTUMEPOB;

- METALTMYECKHE U NePEBsHHBIE M3NENMs, KYCOYKH CTEKIa | KepaMHKH,
KameHp, yroib, CMIOAY, HemtohaH, LemTyIous, IIOJTUMEpPHBIE MaTepUallbl B
BUJIC U3/ienni (IIeHOK, rpaHy), TICHOIIIACT, UCKYCCTBEHHYIO M HATYPAIBHYIO
KOXYy, KICeHKY, OMTyM, mapaduH, OCTATKH XHMHYECKHX M MHHEpAIbHBIX
BEILECTB M KPaCoK;

- BIQXHOCTh MOKYMEHTOB, MOAJexalas BBIBO3y, IOJDKHA OBITHE HeE
6onee 10 nponenToB.

4.5. Cnaua odopMmiiseTcs IIPHEMO-CIATOYHBIMH HAKJIa{HBIMH, JAHHEIE
KOTOPBIX (hara cpadu, Homep HaKNagHOM, BeC CAaHHOM MaKynaTypsr)
YKa3bIBAIOTCS B aKTe O BBIACNEHUH JIOKYMEHTOB, COJIepXKAIIMX TIEPCOHANILHEIE
AaHHbIE CYOBEKTOB IIEPCOHATBHBIX JaHHBIX, K YHUYTOXEHHIO.

4.6. Tlorpyska W BEIBO3 JOKYMEHTOB OCYIIECTBILIIOTCS TI0J KOHTPOJIEM
JHLE, OTBETCTBEHHOIO 3a ofecIedenne COXPaHHOCTH JAOKYMEHTOB OTJieJIa.




- TPsilibe, BEPEBKY, IINAraT U3 JIyOsSHBIX BOJIOKOH U MOJUMEPOB;

- METaJUIMYECKUe U ePeBIHHEIE U3JETINs, KYCOUKY CTeK/Ia H KEPaMHKH,
KaMeHb, yroib, CIIoAy, lennodaH, LelylIon/l, ToNUMEPHBIE MaTEpUalbl B
BHUJIE H3JIeNHH (ITIEHOK, TPaHyI), MEHOIIACT, HCKYCCTBEHHYIO W HaTypalbHYIO
KOXY, KiIeeHKy, OuTym, mapaduH, OCTATKH XHMHYECKHX H MUHEPATBHBIX
BEIIECTB U KPacoK;

- BIIQXHOCTh JIOKYMEHTOB, IOJJIeXkamias BEIBO3Y, JOIKHA OBITh He
6onee 10 mpoieHTOB.

4.5. Cpaga odopMisieTcsi MPHEMO-CAaTOYHBIMKA HaKIaAHBIMH, JaHHBIE
KOTOpBIX (Zata cAaud, HOMEp HAKIaJHOM, BeC CHAHHOM MaKyJIaTyphl)
YKa3BIBAaIOTCHA B aKT€ O BBIAENECHUU JOKYMEHTOB, COJEPKALIMX MEPCOHATbLHEIE
JlaHHEBIE CyOBEKTOB NEPCOHANBHEIX JAHHBIX, K YHHITOKEHHUIO.

4.6. llorpyska ¥ BBIBO3 JJOKyMEHTOB OCYILIECTBISIFOTCS MOJ, KOHTPOIEM
Mg, OTBETCTBEHHOTO 32 06ecIiedeHue COXPAaHHOCTH JJOKYMEHTOB OT/ENA.

4.7. OrobpanHble K YHHYTOXKEHHIO JOKYMEHTHI Tepel cadeil Ha
nepepaboTKy B KAa4eCTBe MAaKylIaTyphl JOIKHEL B OGS3aTENBHOM MOPSIKE
H3METIBYAThCS IO CTENEHH, HCKIIOYaromiell BO3MOXKHOCTh IIPOYTEHHS TEKCTa.

S. Hopsaaok opopmiieHHs JOKYMEHTOB
00 YHHYTOKEHHH NMEPCOHANLHBIX JAHHbIX

5.1. Ecim o6paboTka nepcoOHANBHBIX NAHHEIX OCYIIECTBISUIACH 6e3
HCIIOJIB30BAaHMSL CPEACTB aBTOMATHM3allMK, 00 YHUYTOXKEHHMH HOCUTENEH,
COICpKalIUX IICPCOHAJIBHEBIE JIaHHBIE, Komuccus COCTABIIACT M NOONMUCHIBAET
aKT 00 YHUYTOXKEHUH TIePCOHATBHAIX JaHHBIX.

5.2. Ecma o6paGoTka mNepCOHANBHBIX NAHHBIX OCYIECTBIANACH C
HCIIONB30BAHMEM CPEJCTB aBTOMATH3alMU, 00 YHUYTOXKEHHM HOCHUTENEH,
COZepxallliX NMEpCOHaNbHBIE JaHHBle, KoMuccus cocrasisier W moAnucHIBaeT
aKT o6 YHUYTOXEHUHU [IEPCOHAIBHBIX J@HHBIX, a
TaKXKe OCYLICCTBIIACT BRITPY3KY H3  JXypHajla perucTpalud  coObITHH B
MH(OPMAIMOHHON CHCTEME NEPCOHATBHBIX JAHHBIX LlerTpa.

5.3, Ecnu obpaboTtka IIEPCOHABHBIX J@HHBIX
OCYIIECTBIIAIACh OHOBPEMEHHO ¢ UCIIONB30BAHUEM CPEICTB aBTOMATU3ALNH U
6e3 UCIONB30BAHMS CPEJICTB aBTOMATM3ALMH, 06 YHHYTOKEHHH HOCHTEIEH,
CoAepXkalluX NEepPCOHANbHBIE NaHHble, KOMHUCCHS COCTABISET U ITOAMUCHIBAET
aKT 00 YHMYTOXEHHH II€PCOHAIBHBIX MAHHBIX, 4 TaKKe OCYILIECTBIISET

BRITPY3Ky M3 XypHajla PErMCTpaluy COOBITHH B MHQOPMAIMOHHOM CHCTEMe
[IepCOHANBHBIX JaHHBIX LleHTpa.



N

6.1. OTBEeTCTBEHHBIM JIMIIOM 32 OpPraHW3ALMIO XPAHEHWS JOKYMEHTOB
ABJISETCS TNIaBHBIN crienuanucT (1o KajapaMm) o0LIero oTaena.

6.2. PykoBomuTenbh CTIPYKTYPHOTO IOJpa3feleHus MOXeT ObITh

TIPHBJICYEH K aI.[MI/IHHCTpaTHBHOﬁ OTBETCTBCHHOCTH 34 HapYyLICHHE TpGﬁOB&HHfI
10 OpraHu3allii XpaHCHUA JOKYMEHTOB, COACPKAUX NE€PCOHAIBHBIC aHHLIC.

COI''TACOBAHO:

3amecTuTens AUpeKTOpa % JI.B. Heseposa

I ' maBHBIN cHIEeIMAIMCT f @ JL.IO. Bonkosa



